
AR EOM Scheduler
Setup



1)  Consider the time Night Jobs is scheduled to run

2) Consider are you closing ON the last day of the month, or the first day of the month
*If closing on the first day of the month you must deactivate the settings in SET 4 EOM Options 

before scheduling. (You can change back after scheduling)

3)  Ensure you have access to schedule and edit the AR EOM in menu NAV 5

4)  You must Save Reports for AR EOM prior to scheduling (you have already done this if you are using 
Navigator to close AR)





Note the time of your Night Jobs.   Ideally you 
should run AREOM ½ to 1 hour after.







Change the days to “0” while you activate the scheduler















Scroll thru and answer each of the questions (same 
questions that you answer when you run via 
Navigator or Green Screen
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Scroll thru and answer each of the questions (same 
questions that you answer when you run via 
Navigator or Green Screen) selecting the reports 
you want generated by AR EOM.
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